Implementation: Meetings
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School
MINUTES OF MEETING
Date Time Venue
1 Welcome / Apologies / Absences
9 Confirmation of Minutes
Decision / Action Responsible | Date
Principals Report
3 If formal report presented, attach to minutes. Only capture key
points around decisions
4 Sub-Committee Reports
Sub-Committee Name
41 If formal report presented, attach to minutes. Only capture key
points around decision
49 Sub-Committee Name
43 Sub-Committee Name
44 Sub-Committee Name
45 Sub-Committee Name
46 Sub-Committee Name
47 Sub-Committee Name
Sub-Committee Name
4.8
5 Correspondence
6 Policy Ratification (with or without amendment / changes) and Other Documents (list)
Indicate policy, whether with or without changes
7 General
| | |
Date of next meetings
8 Sub-committee Day and Date Time Venue
9 Closure

“Education is not the filling of a pail, but the lighting of a fire.” William Butler Yeats

GAUTENG PROVINCE

Department: Education
REPUBLIC OF SOUTH AFRICA

Let’s learn together to build our province.
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